Attach to original schedule B Schedule %: 73 - 0203 -M
Effective Date: 08/26/97

Sheet: 1of 1
REVISION:. 73-203 Approved 3-27-73

OVERSIZE/OVERWEIGHT VEHICLE PERMIT FILE
LINE 1: FROM: The Division of Highways

TO: The Division of Operations
935 East Confederate Ave.
Atlanta, Georgia 30315

LINE 10: The Division of Operations is responsible for:

The Safe Operations and Maintenance of Roadways
Utility Relocations
Operations of Truck Weighing Stations

LINE 11: Documents relating to the enforcement of compliance and
regulations for the movement of vehicles on the State
Highway System.

Included are:
Qversize or Overweight Permit (trip and annual permits)
Application for special permit (application for annual permit)
Trip Permit Application (application for 4 day pemit ) Receipt

File is arranged by type of permit, annual or trip, and thereunder
alphabetically by the name of the company or individual requesting
the permit.

LINE 24: Administrative Need-4 years
This is sufficient time to know if we would need any of these
records for court hearings. .

LINE 25: Close out by fiscal year
Hold in current file 1 year; .
Transfer to State Record Center hold 3 years
Then destroy

NOTE; RECORDS INVOLVED IN ANY UNRESOLVED CLAIM OR AUDIT
QUESTION WILL BE RETAINED UNTIL ALL QUESTIONS ARE
RESOLVED.

Division of Operations: A ,1997
Records Management Analyst: Mﬂ%z’»& August 21, 1997

The State Records Committee has authorized the approval of these disposition instructions for the

records seriesée ribed i Wmﬁon schedule application.
M /)1 /4 )

Edward Weldon \ " Date
Secretary of State Designee
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. ECRET F STATE
STATE Appllcahon 'FO!' OFFICE OF 8§ ARY OF S5T.

DEPARTMENT OF ARCHIVES & HISTORY

OF
GEORGIA - RECORDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISION

1. Appllcat n Da INSTRUCTIONS: See separste instructions for completion of | FOR RECORDS IIANAGE“E—NT DIY__;S‘ION USE
front and reverse of this form. Sign eriginal and two coples Date Recelved, Application No. Dale Completed

2. f\gency Applicalion No. and forward to Department of Archives and History. Attention: m ? 2 1973 73,)0 5MAR 2 7 1973

’ Records Management Officer.

3, AGENCY, Division, Sutdivision & Administering Office Address i 4. Person to Comtact
Department of Transportation -
' Division of Highways - Operations Section g Harry Russell
Office of Permits & Enforcements 5 Werking Tiie 6. Tet Ne.

| -No. 2 Capitol Square - Room 266 , . ca. 30334 Asst, Chief |~ 656-5428
joamtisine .
7. ACTION REQUESTED

ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATIONS;
RECORD WILL CONTINUE TO ACCUMULATE. _NO FURTHER ACCUMULATION ANTICIPATED.

8. Earliest & Latest Dates of Series 9. Exact Senes Title

1966 - To Date Oversize/Overweight Vehicle Permit File
10. What is the function of the office in which this record series is created

The Division of Highways is responsible for the planning, location, design, comstruction and
maintenance of all roads and bridges on the state highway system. This includes: highway
and bridge construction, the inspection and testing of materials used in building and
maintaining highways, issuing permits and enforcing compliance of overweight and overdimensiona
- rules and regulations for the movement of vehicles on the State highway System, acquisition of
all rights-of-way, vehicular and pedestrian traffic control, location and aerial surveys,
preparation of construction plans and specifications, and the locat1on of public utilities
as related to the State highway system,

11. This file contains the following documents {include form numbers and titles, if any. and file arrangerhent):

Documents relating to the 1ssuance of permlts for the movement of overweight and/or
oversize vehicles on the state highway system,

Included are: Oversize or Overweight Permit (trip and aﬁnual permiﬁs)
Application for special permit (application for annual permit)

Trip Permit Application (appllcation for 4 day permlt)
Recelpt

N s -~ (R B Fme ~e -

File is arranged by type of permit, annual or trlp, and. thereunder alphabet1ca11y by the
name of the company or individual requesting the permit.

ATTACH SAMPLES OF THE FiLE

P

12_ EQUIPMENT OCCUPIED o No. of Drawers | Cu. Ft. of Reeords No. of mawex‘lé Cu. Ft. of Reccrds
- ANNUAL RATE OF ACCUMULATION
Lattar-size File Drawers 17 27 41 79
- : : In Oifice(s) In Storage Areals)
.—_Le‘_lﬂ-dre File Drawers 65 130 Floor Sp:_xce Occupled (Sc-mal'e Feel) 119 90

This Last | Preceding] All Prior
Years | Years | Years | Vears

Storage Area-Forest PkJ 300

]
5—‘1 - AVERAGE mm,\:r hEr;ERENCEéy 20 15 11 9
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QUESTIONNA'RE Place an “x* in the proper column. If answer is “YES.” plc-sse e:p[ll!l‘ ) j:h Yl-E—-S.?}:{ NO
13. Is this the Record Copy of the series? [(x1 13
14. is there a duplication of this.series in another office or agency? - [x] 1]
15. Is the information contained in this series ever summarized or [;ublished? Attach copy of summary or publicat-ion. [' ] _ [x]
16. Does the series contain classified information requiring ;'*,ecurity ha.'ndli'ng? | [ ] | [x] i
17. Does the series initiale, amend of terminate agency policies and procedures? R ‘--:' . 1 7 i [ ] l
18. Could the function be performed if the files were lost or destroyed? . ) ti] [ ]
19. Is the series (or major portion of it} regularly microfilmed? If yes, why? [ [ 3
20. Does the record series provide data as input to an EDP file? [ | 1 A
21. Does the record series contam documentatlon produced as EDP printout? [  ] 3
22. Has the Federal Government issued instructions governing -retentlonl disposition of these files? [ ] i b
2. Wil!t t_'he:reAbge g.ﬁeegi for these rédo_tds 10, 15 yéar§ 'frorn’ now? If yes, ﬁh?.tz o %

. -[ V}-V 7 -

24..- REQUIREMENTS The foﬁowmg requwes the flles to be kept “ ) years S .

a. [ 1STATE b [R]STATUTE OF <. JAUDIT @ [ ]FEDERAL e'.[ }ADMINISTRATWE f. [ ] HISTORICAL
LAW . VALUE

LIMITATION - *PERIOD - LAW * DECISION
{Cite Law, Statute, or other reason for the retention requirement)

Ceorgia Code Arnotated § 3-706

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each
-[ 1CALENDAR YEAR  -[X] FISCAL YEAR -[ 1 Other

[ X Hold in the current files area . month(s).v' 1 year(s):

[ 3 Transfer to [ ] State Records Center [ ] Local Holdmg Area; hold .. ..AV,_S_L,__ year(s)
[ X Destroy. . S
[ ] Transfer to State Archives for permanent retention

[ ] Destroy immediately after cut off. o 77_' ' - _ - T
[ ] Other: {Specify) - ' ' ' : A

Note: Records involved in any unresolved cllin or audit question will be retained untﬂ

all questions are resolwed.” - - - , SR S

(indicate briefly rationale for recommendations above/or write additional remarks):

. then:

Attach Samples of the Series ' Recoras mnaxement% w

— —_— —

26. Recommendations [ Approved [ ] Dlsapproved ad p mnwmgﬂ* 4 / 73
P . of Amf /Dresd
in Paragraph State [ LT Approved [ 1 Disapproved T 'S mgg “’n (gg;l // -ffﬂlg
. . tary of State/Deaign E <~ | Date
% are: necoras | [1/] A [ 1 Disapproved et “21-7%
Commitce [-41pproved [ 1Disapproved | %7% ~24-727 ]




